【202103】
FORM FOR LECTURE CHANGE FOR TEACHERS
SHANGHAITECH UNIVERSITY
	Course Code
	
	Change Type
	□ Change time
□ Change teacher

	Course Title
	[bookmark: _GoBack]
	
	

	Current Course Time
	[bookmark: OLE_LINK46][bookmark: OLE_LINK47]Academic week    (month  date   )
[bookmark: OLE_LINK50][bookmark: OLE_LINK51]Weekday   Lecture  to   
	Change to
	[bookmark: OLE_LINK48][bookmark: OLE_LINK49] Academic week   (month     date   )
Weekday    Lecture   to   

	Current Teacher
	
	Change to 
	

	Reason
	

         Teacher（Signature）：
Tel：
                         Date

	Approval of School
	

Processed by（Signature）：            Chair（Signature）：
    Date                               

	Approval of Office of Undergraduate Programs /Graduate School
	                         

Representative（signature）：
                            Date:

	Remark:
	


Note: 
1. Teachers should file this course change form at least two weeks in advance and inform students after the approval by the school and by the office of undergraduate programs/the graduate school. 
2. The lecture time should conform to the time schedule of ShanghaiTech University.
